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LONG HOA XA HOI CHU NGHiA 'MT NAM 
Hoc lap - Tu. do - Hunh phtic 

Thanh pho Ho Chi Minh, ngery2 1 thang5 nan2 2023 

QUYET DINH 
Ban hanh Quy che lam AO ciia Cang vu &ton thiiy not dia 

GIAM DOC CANG VU DIftiNG THUY NOI DIA TP. HO CHI MINH 

Can cu Quyit clinh so 179/2005/QD-UBND ngay 30/9/2005 cUa Uy ban 
nhan ckin thanh pho v'se thanh lap Cang vy dtrang thUy not clia thanh pho HO Chi 
Minh tryc thuOc Sa Giao thOng COng chinh va Quyit clinh so 84/2007/QD-
UBND ngay 14/6/2007 cUa Uy ban nhein dan thanh pho ve ba sung Dieu 1 
Quyit clinh so 179/2005/Q-D-UBND ngay 30/9/2005; 

Can cu Quyit dinh so 585/QD-SGTVT ngay 04 thong 06 nam 2021 cria 
Gicim dac Set Giao thong van tai v se ban hanh Quy 	to chtiv va hocit d'Ong czia 
Gang vy clueing thily not clia tiler thuOc Sa Giao thong van tai; 

Can cr.i. Quyit dinh so 727/Q-D-SGTVT ngay 09/6/2021 clia Clang vy clueing 
they not clia ban hanh Quy clinh v" civic nang, nhiem vy, quy'n hgn, ca cOu to 
cheic va bien che, so ngueri lam viec tai ccic Phong, Ban, Dgi dien tryc thuOc 
Ging vy cluemg thUy not clia chivy seta cloi, bo sung mot so clieu tai Quyet clinh so 
2818/QD-SGTVT ngay 30/12/2022; 

Can cii• not dung cuOc 112p ngay 30/5/2023 cfra Ban Gicim doe Cang vy 
cluerng thUy not clia voi Tryong cac phong, ban va clai dien 14 thong qua not 
dung gop j') du thcio Quy che lam viec cfra Cang vy duang they not dia; 

Xet ct‘e nghi cua Try .ong phong TO chic Hanh chinh, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay "Quy che lam viec cita Cang 
vu duirng thity not dia". 

Dieu 2. Quyet dinh nay c6 hie‘u lvc ke tir ngay 1(3'7. 

SO GIAO THONG VAN TAI 
THANH PHO HO CHi MINH 

CANG VV DIMING THUY NOI DIA 

S6:9 f & /QD-CVDTND 
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Dieu 3. Thanh vien Ban Giam d6c, Truang phong To chirc Hanh chinh, 
Tnrang cac Phong, Ban, DO din Cang vu duang thily not dia va vier' chirc, 
nguoi lao dOng trvc thuOc Cang vu dtrZyng thily not dia chin trach nhi@n thi hanh 
Quye't dinh nay". -IL 

GIAM DOC 
- Nhu Dieu 3; 
- Sir GTVT; 
- DU, CD, DTN; 
- Luu: VT,Dat.  



SO GIAO THONG VAN TAI 
THANH PHO HO CHI MINH 

CANG VLT 	THUY NQI DIA 

CQNG HOA X;ei HQI CHU NGHIA VIET NAM 
DOc rap - Tu. do - Hanh phtic  

QUY CHE 

Lam viec ciia Cang vu duirng thiiy not dia 

(Ban hanh kern theo Quyk clinh so j16 /QD-CVDTND ngay3 f  thcing5 nam 2023 
cua Gang vu cluong thuy not aria) 

Chuang I 
QUY DINH CHUNG 

Dieu I. Phan' vi va cloi tuvng dieu chinh 

1. Pham vi di'L chinh 

a) Quy the nay quy dinh ve nguyen tic hoat Ong, trach nhiem, le loi lam 
viec, the do hOi hop dm Cang vu dueng thily not dia Thanh phi H6 Chi Minh (sau 
day g9i la Cang vu duemg thily not dia). 

b) Quan he cong tac va trinh to giai quye't cong viec cua Cang vu dueng thily 
not dia 	cac phong, ban, dai dien Cang vu &rang thfiy not dia (sau day g9i la b0 
phan) trgc thui5c Cang vu &rang thily not dia, Dang fiy, Ban Chdp hanh hai down 
the va cac to chirc, ca nhan khac có quan he lam viec vOi Cang vu dueng thily not 
dia. 

2. D6i Wong ap clImg 

Quy ch6 nay di'eu chinh doi voi thanh vien Ban Giam dOc; Tnrang cac b0 
phan; Chu tich Cong clown; Bi thu Doan Thanh nien; cac 13(i phan trkrc thui)c; vien 
chuc, ngueri lao d(ing va cac to chirc, ca nhan khac có quan he lam viec voi Cang 
vu dueng thily not 

Dieu 2. Nguyen tic lam viec cua Cang va throng thtly not dia 

1. Cang vu duOng thity not dia lam viec theo the dO thu truong; bao dam 
nguyen tac tap trung dan chit. 

2. Nhiem vu, quyen han cua Cang vu duong thity not dia quy dinh tai Dieu 
71, Dieu 72 dm Lu'at Giao thong duang thily not dia nam 2004 ducfc sir' a 
sung nam 2014; Thong to so 18/2021/TT-BGTVT ngay 14 thang 9 nam 2021 dm 
BO truerng Bo Giao thong van tai; Quyet dinh so 179/2005/QD-UBND ngay 
30/9/2005 oh Uy ban nhan dan Thanh phi ducc sfra di, b6 sung tai Quyet dinh 
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s6 84/2007/QD-UBND ngay 14/6/2007 va Quy& dinh caa Gain dOc So Giao 
thong van tai N4' ban hanh Quy ch6' to chuc va hoat dOng caa Cang vu duong they 
not dia true thuOc Soy Giao thong van tai. 

Tap the quy dinh tai quy the nay Om: Giam doe cang vi  du mg they not dia, 
Pho Giam d6c Cang vu threw they not dia, Truamg cac bO phan. va Chu tich COng 
down ca say vai Bi thu Doan Thanh nierk 

3. Hoat dOng caa Cang vu duOng they not dia nharn dap ang su hai long caa 
nguOi dan, tuan thu trinh tv,,tha tuc, dung tharn quyen dugc giao, theo clang quy 
dinh 	phap lug va quy the lam vie'c caa Cang vu duemg thay not .dia. 

4. Day manh cai each hanh chinh, img dung dich vu cong true tuye'n vao giai 
quy6t thu tic hanh chinh cho ca nhan, to chUc tai don vi va theo quy dinh di a phap 
lug, bao dam cac hoat dOng cua Cang vu &Ong they not dia phai dan cha, cong 
khai, minh bach, th6ng nhAt, thong su6t. 

5. Gam d6c Cang vi throng thay not dia chiu trach nhiem truac Giam d6c So 
Giao thong van tai ve toan bo hoat dOng caa Cang vu duOng they not dia theo dang 
chat nang, nhiem vu, quyen han dugc quy dinh tai Quy ch6 nay va cac van ban 
quy pham phap lug khac c6 lien quan, cac DiL trac qu6c to ma nha nuot COng 
ham xa hOi cha nghia Viet Nam la thanh vien. 

Khi cAn thi6t, Giam d6c Cang vi duong they not dia ay quyL cho Pho Giam 
d6c Cang vi throng they not dia, Truong cat bO phan trirc thuOc Cang vu duang 
they not dia 6 giai quy6't mot ho4c mot s6 nhiem vu thuOc thAm quyL caa Giam 
d6c Cang vi duOng they not dia. 

6. Pho Giam d6c Cang vi duong they not dia chiu trach nhi@n truac Giam 
d6c Cang vi &rang thay not dia va truot phap lug N4' nhie'm vu dugc phan ding; 
khi Giam d6c Cang vu &rang they not dia vLig mg (di cong tat, nghi phep...) 
dugc ay quyL cho mot trong cac Ph6 Giam d6c diL hanh cac hog dOng caa Cang 
vu duamg they not dia. 

7. Truang, pho cac bO phan va vien chuc, ngueri lao dOng trite thuOc khi dugc 
giao nhiLl vu thi phai chiu trach nhie'm ye cong vi& dugc phan cong, giai quyet 
cong vic clang thAm quyen va pham vi trach 

Phat huy nang luc va sal to 	cua vien chuc, ngued lao dOng, 6 cao su ph6i 
hgp cong tac, trao d6i thong tin trong giai quyet cong viec theo chuc rang, nhim 
vu, quyL han dugc phap lug quy dinh. 

8. Bao dam dan cha, ding khai, minh bach va hie‘u qua trong m9i hoat dOng 

Dieu 3. Ca au to chik va bien che, so luting ngtroi lam viec cfia Cfing vu 
diriYng thily not dia 

1. Ca cAu to chirc: 
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Cang vu duelng thiiy nOi dia gOin cac phong, ban chuyen mon va cac Dai din 
Cang vu duong thiiy nOi dia trirc thuOc (sau day g9i tat la don vi cdu thanh); 

a) Phong TO cht'rc - Hanh chinh. 

b) Phong Tai chinh Ki toan. 

c) Phong Phap chi - Thanh tra. 

d) Phong Quan 17 Cang, bin. 

d) Ban Quan ly du an dau to xay dung mot du an. 

e) Cac Dai din Cang vv duong thily nOi dia phan chia theo khu vvc cang, 
bin, khu neo dau hoac cum cang, bin, khu neo dau tren dia ban thanh pho 
Dai din Cang vv duong thily nOi dia s6 1, Dai din Cang vu &rang thily nOi dia s6 
2, DO din Cang vv duong thily nOi dia s6 3, Dai din Cang vv duemg thug nOi dia 
s6 4, Dai din Cang vv duong thily nOi dia se; 5, Dai din Cang vv duerng thily nOi 
dia s6 6, Dai din Cang vv throng thily nOi dia s6 7. 

din Cang vv duong thily nOi dia thvc hiL chirc nang quan ly nha nuerc 
chuy8n nganh tai cang, ben, khu neo dau dugc giao va dugc sir dung con dau rieng 
theo quy dinh. 

2. Vic thanh lap, to chuc lai, giai the, sap nhap cac don vi cA.0 thanh trirc 
thuOc Cang vv duong thiiy nOi dia do Gam d6c Sir Giao thong van tai quyit dinh 
theo de nghi cua Giam d6c Cang vu duong thily nOi dia. Chuc n'ang,,nhi8m vv, 
quyL han, Co cdu to chlk va bien chi cac don vi cdu thanh do Giam doc Cang vu 
throng thug nOi dia quy dinh. 

3. Bien chi, s6 luting ngueri lam vi8c cua Cang vu duong thiiy nOi dia dugc 
Sir Giao thong van tai giao hang nam trong tong s6 bien chi hanh chinh, s6 lugng 
ngued lam vi8c, so luting hgp ding trong cac don vi sv nghi8p cong lap dugc Uy 
ban nhan dan Thanh ph6 giao. 

Chuang II 

TRACH NHIEM, PHAM VI GIAI QUYET CONG VIEC TAI CANG VV 
DU'ONG THUY NQI DIA 

Dieu 4. Trach nhiem, phum vi giai quyet cong viec cua Giam dtic Cang vu 
dirimg thiiy nOi dia 

1. Giam d6c Cang vu &Tong thily nOi dia chin trach nhi*n tnrot Giam dOc So' 
Giao thong van tai, bang uy don vi va truck phap luat ve viec thvc bien nhiem vu, 
qu)4'n han cua Cang vu duong they nOi dia. 



2. Giam d6c • Cang w duang they not dia c6 trach nhiem thvc hien cac quy 
dinh cda Lust vien chdc, cac quy dinh Ichac cua phap luat c6 lien quan, chdp hanh 
quy che lam .viec cua Cang vu duong thdy not dia va cac trach nhiem sau: 

a) Chin trach nhiem quan ly vien chirc, ngu6i - lab -d'6ng (sau day gpi IA VC-
NLD) cua don vi theo quy dinh cua Luat Vier): chdc, phap luat c6 lien quan va theo 
phan cap, dy quyen. 

b) Ban hanh Quy the lam viec cua Cang vu duong thdy not dia.; lcy cac van 
ban dm Cang vu duong thdy not dia voi chirc dank Giam d6c va chiu trach nhiem 
ve cac van ban cda Cang vu duong thdy not dia. 

c) Phan ding cong viec cho cac Ph6 Giam d6c; phan cap cho cac b6 phan trvc 
thuOc giai quyet mot s6 cong viec thu6c nganh, link vvc quan ly nha nuac cua don 
vi; uy quyen cho lanh dao cac b6 phan trvc thu6c thvc hien mot s6 cong viec cu the 
theo quy dinh cua phap luat; chd d6ng phi hpp yeti cac ca quan, ban nganh a xir 
ly cac van de c6 lien quan den nhiem vu cua Cang vu throng thdy not dia hoac cac 
van de do Soy Giao thong van tai giao. 

d) Chi dao viec hem tra boat dOng cua cac b6 phan tnrc thu6c trong viec thtrc 
hien phap luat, nhiem vu da phan cong, phan cap ve linh wc quail ly Nha nugc. 

3. Trvc tier) thtrc hien hoc phan cong.Pho Giam d6c Cang vu throng thdy not 
dia thvc hien trach nhiem giai trinh theo quy dinh phap luat ve phong, ch6ng tham 
nhang. 

Dieu 5.. Trach nhiem, phum vi giai quyet cong viec cua Pho Giam ditic 
Cang vu duirng &fly not dia 

1. Pho Giam d6c Cang vu duimg thdy not dia di trach nhiem thtrc hien cac 
nhiem vu dugc Giam d6c Cang vu duong thily not dia phan cong, uy quyen va chiu 
trach nhiem ve cac chi dap, quyet dinh cua minh. 

2. Trong linh wc cong tac dugc phan cong, Ph6 Giam d6c Cang vu duel-1g 
thug not dia c6 nhiem vv, quyen han: 

a) Chi' d6ng hem tra, don d6c, huang dan, chi dap cac b6 phan trtrc thu6c 
Cang vu duong thdy not dia trong viec to chdc thtrc hien quyet dinh, chi dao cua 
So.  Giao thong van tai, Giam d6c Cang vu duong thdy not dia., chiu trucmg, chinh 
sach, phap luat nha ntrgc 	vtrc dugc phan cong. 

b) Chi dao viec xay dtrng va to chirc thtrc hien cac ke hoach, throng trinh, 
quy hoach, de an thu6c linh wc dugc phan cong phv trach phd hgp voi guy& dinh, 
chi dao cua Cang vu duong thily not dia, cila cac ca quan nha nuot cap ten va 
duong 161, chinh sach cua Dang, phap luat cua Nha nuoc. 
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c) Dtroc sir dung quyen han cua Giam dOc Cang vu duang thily not dia trong 
viec quyet dinh giai quyet cac cong viec thuOc linh vt,rc dugc phan ding va chiu 
trach nhiem tnrerc Giam doc Cang vu dus:mg thily not dia va phap lug ve quyet 
dinh do. 

d) Bao cao va de 'mat voi Giam d6c Cang vu duerng thily not dia xem xet, 
quyet dinh xir 15/ kip thoi cong viec lien quan den lTnh vuc dugc phan ding phv 
trach da phi hgp xir ly nhung y kien chua th6ng nhat. 

d) Khi Giam doc dieu chinh sir phan ding gift cac Pho Giam d6c thi cac PhO 
Giam doc phai ban giao not dung ding viec, hO so, tai lieu lien quan cho Pho Giam 
d6c dugc phan ding phi trach va bao cao Giam d6c. 

3. Hang Wan, cac Pho Giam d6c bao cao tinh hinh ding viec da dugc Giam 
d6c phan ding phv trach (vao gier hOi y lanh dao dau tuan) va cang Giam d6c h9p 
giao ban dau tuan, tham gia y  kin giai quyet mot so ding viec khac va th6ng nhat 
lich ding tac trong tuan ten he th6ng chinh quyen dien tir cua don vi. 

4. Trong th&i gian dugc uy quyen khi Giam d6c yang mat tai co quan. Ngoai 
viec thvc hien cac nhiem vu thuong xuyen theo pham vi dugc phan ding, con có 
quyen han va nghia vu sau: 

a) Thay mg Giam d6c chi dao giai quy& cac ding viec chung cua don vi va 
k-57.  thay Giam d8c nhi-mg not dung &roc uy quyen. 

b) Dugc quyen chu tri ph& hgp voi cac Pho Giam d6c khac; giai quyet mot so 
ding viec cap bach cua Pho Giam doe khac khi Pho Giam doc do yang mg va trao 
doi lai ket qua voi Pho Giam doe do khi ve co quan. 

c) Bao cao Giam d6c nhiing van d& da giai guy& va có phat sinh trong thed 
gian dugc uy quyen. 

Dieu 6. Trach nhiem, pham vi giai quyet cong viec cua Truiimg cac b(i 
phan tnyc thutic Cang vu duimg thiiy not dia 

1. Trach nhiem chung: 

a) Chi' do:)ng to chirc thvc hien cong viec thuOc chirc nang, nhiem vu, quyen 
han cua b8 phan  dugc giao phij trach, dong thoi chiu trach nhiem tnrac Giam doc 
Cang vu dueng thily not dia va truck phap lug ye thirc hien chirc nang, nhiem w, 
tham quyen quan ly nha nuerc theo pham vi, dia. ban &roc giao quan Vi; cac van 
ban quy pham phap lug có lien quan va chiu sir kiem tra, huong dan, chi dao ye 
cong tac chuyen mon, nghiep vu dm co quan chuyen mon, co quan cap tren, dia 
don vi theo quy dinh. 

b) Chiu trach nhiem chap hanh cac quy6t dinh, chi dao dm Ban Giam d6c; 
truing hop thvc hien cham hoc chua thvc hien dugc phai kip theti bao cao va neu 
re, ly do. 



6 

c) Giai quyet nhung kien nghi cua to chirc, ca nhan lien quan den chirc nang, 
tham quyen quan ly dm be phan minh; trinh Giam d6c Cang vu dueyng thily nei dia 
nhung viec vugt tham quyen hoac nhang viec dal phi hop giai guy& nhung y kik 
chua thong nhat. 

d) Chit &Ong de xuat, tham gia y kien ve nhimg cong viec chung cua Cang vu 
duemg thity nei c is va thvc hien cac nhiem vu cong tac theo phan ding cua Giam 
d6c Cang vv duang thity nei dia. 

d) Tham gia y kien \Teri co quan chit tri sop thao van ban, de an khi c6 nhimg 
van de lien quan den chirc nang, tham quyen, firth vvc quan 1ST dm be phan minh. 

e) Tham muu cho Ban Giam d6c to chirc thvc hien Ca the met cu a, ca the 
met dm lien thong, to chirc tiep nhan, giai quy& va tra ket qua theo ca the "met 
cira" tai don vi theo quy dinh. 

g) 1(5T thira lenh Giam d6c don vi d6i vai met se; van ban thuec tham quyen va 
phai chiu trach nhiem ca nhan tru6c phap luat va truck Giam d6c ve nei dung da 
147 thira lenh. 

h) Tham du day du cac cuec hop do Ban Giam d6c trieu tap (neu yang mat 
phai bao cao ngubi chit tri va fly quyen cap ph6 du thay); to chirc thvc hien cac 
kien chi dao dia. Ban Giam d6c tai cac bu6i lam viec c6 lien quan den be phan do 
mirth phi trach. 

i) CO trach nhiem phan ding nhiem vi cv the cho cac Pho Truong be phan va 
tong VC-NLD thuec be phan do minh quan ly va thuong xuyen kiem tra, giam sat 
ket qua thvc hien. 

k) Theo &Si, nam tinh hinh hog ds::ing dm be phan do minh phv trach, to chirc 
viec thu thap, tong hop va cung cap thong tin phvc vi hog deng chi dao, dieu hanh 
dm Ban Giam d6c don vi. 

1) Bao dam cac dieu kien lam viec cua be phan va to chirc phvc vu cac hog 
Ong cua Cang vi duong thily nei dia. 

m) Quan 1ST th6ng nhat viec ban hanh, cong b6 van ban dm Cang vv dung 
thity nei dia. 

n) Giai quyet met s6 cong viec cv the khac do Ban Giam d6c giao. 

2. Ngoai viec thvc hien cac quy dinh tai Khoan 1 Dieu nay, Tnrong cac phOng 
trvc thuec Cang vv dueyng thily nei dia con c6 trach nhiem sau: 

a) Xay chmg chuang trinh, ke hoach cong tac, bao cao so ket, tong ket hoat 
Ong, bao cao kiem diem cong tic chi dao, dieu hanh va cac bao cao khac cua don 
vi theo sit chi dao cila Giam d6c Cang vi duemg thily nei dia. 
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b) Theo chat nang, nhiem vi dugc giao cua b6 phSn, thvc hien kie'm tra, don 
d8c cac b6 phSn thu6c don vi trong viec thvc hien cac chuong trinh, ke hoach ding 
tic cua Cang vv throng they not dia. 

c) Xay dung, trinh thong qua va tham muu Giam d'oc Cang vi duong they not 
dia kiem tra, don dOc, tong ke't viec thvc hien Quy ch6 lam viec dm don vi; to chac 
thvc hien Quy ch6' phi hgp ding tac gala Cang vu duemg they not dia ved 02 down 
th6 va co quan, don vi c6 lien quan. 

3. Pham vi giai quy6't ding viec: 

Theo chat nang, nhiem vi caa b6 phan do Giam d8c Cang vu du&ng they not 
dia giao quy dinh theo phap lust hien hanh. Doi vai Throng cac Dai dien Cang vu 
duemg they not dia thi ngoai pham vi tren con thvc hien theo quy dinh phap luSt 
cho phep. 

Dieu 7. Trach nhiem, phum vi giai quyet cong viec cua Pho Truirng cac 
be ph4n tryc thu'ec Cang vu dtrirng thiiy nei dia 

1. Chiu trach nhiem thvc hien cac nhiem vi dugc Truemg b6 phSn phan cong, 
ay quyen va quy dinh cua phap luSt hoc cac nhiem vi dugc Ban Giam dOc trvc 
tiep giao, ay quyen nhung phai bao cao Tnzong b6 phan khi thvc hien. 

2. Trong lTnh vvc cong tac dugc phan cong, Pho truang b6 phS'n co nhiem vv, 
quyk han: 

a) Chu d(ing 	tra, don d8c, huang dan, chi dao VC-NLD hoSc T8 cong 

	

tac thu6c b6 phSn dugc Tnrong b6 phSn giao trvc tip quail VT trong viec to chirc 	ti 

thvc hien guy& dinh, chi dao caa Soy Giao thOng van tai, Ban Giam do'c va Tnreyng 
b6 phan, cha trucmg, chinh sach, phap luSt nha nuOc v& lTnh vvc dugc phan cong. 

b) Chi dao viec xay dung va to chic thvc hien cac ke hoach, chuong trinh, 
caa b6 phan, don vi thu6c lTnh vvc dugc phan cong phi trach pha hgp voi quy6t 
Binh, chi dao dm Ban Giam d8c Cang vi duemg they not dia, caa cac co quan nha 
nuac cap ten va duemg 1oi, chinh sach cua bang, phap luSt cua Nha mrecc. 

c) Dugc sir dung quy'k han caa Tnremg bo phan trong viec quy6t dinh giai 
guy& cac cong viec thuOc lTnh vvc dugc phan cong va chiu trach nhiem truck 
Truang b6 phS'n, Ban Giam d8c Cang vv duOng they not dia va phap luSt v‘ quy6t 
dinh do. 

d) Bao cao va de xuat voi Tnremg b(3 phSn, Ban Giam dloc Cang vv throng 
they not dia xem xet, quy6't dinh xir VT kip theri cong viec lien quan den lTnh vvc 
dugc phan cong phv trach da ph& h9p xir VT nhung y  kin chua th8ng nhat. 

d) Khi Truemg b6 phan di'eu chinh su phan cong gifia cac Pho Truemg b6 
phSn thi cac Ph6 Tnrang b6 phan phai ban giao not dung cong viec, hO so, tai lieu 
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lien quan cho Pho TnzOng b0 phan duce phan ding phu trach va boo cao Twang 
b0 phan, Thanh vien Ban Giam die dugc phan cong trgc tip phu trach bo phan. 

3. Dinh 14-  thu sau hang tu'an, cac Ph6 Throng b0 phan phai bao cao tinh hinh 
cong viec dal dugc Throng b0 phan hoac Ban Giam doc phan ding phu trach (vao 
gio• hOi y lanh dao dau tu&sn) tham gia y kien giai quy6t mot s6 ding viec khac va 
thing nhAt len lich ding tac trong tuAn ten he thing chinh quyen dien tir cua don 

4. Trong thei gian dugc fry quyen khi Throng hi) phan yang mat tai b0 phan. 
Ngoai viec,thgc hien cac nhiem vu thuong xuyen theo pham vi dugc phan ding, 
con co quyen han va nghia vu sau: 

a) Thay mat Truang bO phan chi dao giai quy& cac cong viec chung cua don 
vi va kST thay Truong b0 phan nhimg not dung dugc ity quyen. 

b) Dugc quyen chir tri ph& hop voi cac Ph6 Truang b0 phan khac; giai quyet 
mot so cong viec cap bach va boo cao ket qua vai Throng b0 phan khi ve co quan. 

c) Bao cao Trugng b0 phan nhimg van de da giai (ply& va c6 phat sinh trong 
thOi gian dugc ny quyen. 

Di'u 8. Trach nhiem, ph#m vi giai quyet cong viec cua vien chtk va 
ngtroi lao Ong 

1. Trach nhiem giai guy& cong viec 

a) Chit Ong nghien ciru, tham muu ve linh vtrc chuyen mon dugc phan cOng 
theo doi, cac cOng viec dugc Lanh dao b0 phan giao theo chirc nang, nhiem v1,1 
chuyen mon dm clan vi. 

b) Chiu trach nhiem truac Lanh dao b0 phan ve y kien de xuL, tin dO, chit 
krong, hieu qua cita timg cong viec dugc giao; ve hinh thirc, the thirc, trinh to va 
thit Arc ban hanh van ban va quy trinh giai quyet cong viec dugc phan cong theo 
doi. 

c) Ch'&1) hanh nghiem sg chi dao va phan cong cua Lanh dao hi) phan trong 
giai quyet ding viec; chit dong phOi hop vai Ong nghiep de giai quyet nhimg 
nhiem vu c6 lien quan den nhieu linh wc. 

d) Hoan thanh dung thai han cong viec dugc giao; truong hop khong the hoan 
thanh nhiem vu, phai bap cao Lanh dao b0 phan ngay sau khi dugc giao cong viec. 

2. Pham vi giai guy& cong viec 

Trong pham vi nhiem vu dugc Lanh dao b0 phan phan giao. 

3. Vien chirc vi pham trach nhiem quy dinh tai dieu nay thi bi xem xet xir 1ST 

theo quy dinh tai Luk Vien chirc, quy dinh cua phap luat c6 lien quan va cac van 
ban huong don thi hanh. 

Chuang 111 
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MOI QUAN HE CONG TAC CUA CANG VU DUtING THiTY NOI 
GIAM DOC CANG V 11 DUtING THUY NQI DIA 

Dieu 9. Quan he ding tic cua Cang vu duirng thily not dia voi So Giao 
thong van tai Thanh phO HO Chi Minh 

1. Quan he cong tac gitra Cang vv dung thily not dia yen Scr Giao thong van 
tai Thanh ph6 H0 Chi Minh la quan he gift cap du6i voi cap ten, trong do clan vi 
chiu sir chi dao town din cua So Giao thong van tai ve to chtic, boat dOng va 
chuyen mon nghi8p vv. 

2. Cang vu duang thily not dia chit' sir chi dao trirc tiip, town din va lciim tra 
giam sat dm Soy Giao thong van tai trong qua trinh thvc hi8n nhi8rn vu &roc giao. 

3. Cang vv duel-1g thiiy not dia co trach nhi8'm bao cao dinh Icy, dOt xuAt tinh 
hinh hog d'6ng m9i mat cho Ser Giao thong van tai theo quy dinh. 

4. Trong qua trinh boat dOng, Cang vv duang till:1y not dia co trach nhi8in 
phi h9p chat the 	Thanh tra Soy Giao thong van tai, cac phong, ban chuyen 
mon So va cac don vi trvc thu6c Sa v8 ding tac chuyen mon lien quan den vi8c 
thvc hi8n chirc nang, nhi8'm vv. 

Dieu 10. Quan he cong tic elm Cang vu throw thity not dia vmi cac 
quan quan 1y nha ntrerc va chinh quyen dia phtrang 

1. Chiu sv huOng dan, him tra va pan 1ST chuyen mon, nghi8'p vv caa Cvc 
Duong thiiy not dia Vi8t Nam. Bao cao Cvc Duang thily not dia Vi8t Nam va cac 
co quan Nha nuerc c6 tham quyen lien quan din linh vvc boat dOng va chuyen 
mon, nghi8'p vv. 

, 2. Thubng xuyen phi h9p va nghi cac co quan, don vi c6 lien quan cung 
cap cac thong tin ve luOng chay tau thuyen a thong bao tinh hinh 1u6'ng cho 
phuong tin ra, vao cang, bin, khu neo dau. 

3. Ph'6i h9p voi co quan, ban, nganh, don vi chirc nang va chinh quy8'n dia 
phuong trong vi8c dam bao teat tv, an ninh, an town va giai quyit cac vi8c lchac c6 
lien quan den nhi8'm vv, quyen han dugc giao. 

Dieu 11. Quan he cong tic cila Cang vu dtromg thily not dia veri cac to 
chtic Ding - Doan the 

1. Cang vv duerng they not dia chiu sv lanh dao cua Dang b6 Cang vu clueing 
thiiy not dia; Giam di:13c Cang vv duong thily not dia c6 trach nhi8m cu thi boa di 
to chirc thvc hi8n c6 hi8u qua Nghi quyit cfm,Dai hOi nhi8m IcST, chucmg trinh cong 
tac thong, 	nam 	Ding b0; bao cao ket qua thvc hi8n nhi'8m vv dm don vi 
cho Ban chAp hanh clang b6 theo quy chi va quy dinh. 
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2. Phi hgp von Ban Chap hanh hai down the don vi, tao dieu kien cho cac t6 
chic clown the hog Ong thiet thvc, hieu qua theo Dieu le va chic nang. Xay dung 
quy the phi hgp von Ban chap hanh 02 clown the va duy tri to chirc thvc hien tot 
Quy the phen hop. 

Dieu 12. Quan he phoi hop giai quyet cong -viec gifra Triro'ng cac ix) ph4n 
trine thu(ic Cang vu duirng thiiy ni)i dia 

1. La quan he ngang cap, mang tinh chat trao doi, ph6i hgp nham giai guy& 
cong viec oda cac b6 phan va cong viec chung cila-clam vi. 

2. Truing cac b6 phan truc thuelc Cang vu throng thily not dia khi giai quyet 
van de thu6c tham quyen cua minh c6 lien quan den chirc nang, nhiem vi ciia b6 
phan khac, phai hai y kien Truing bo phan d6; Truing b',6 phan dugc h6i y kiL c6 
trach nhiem tra lai va phai chin trach nhiem ve cac y kiL d6. Viec lay Sr kiL c6 
the thong qua hinh thirc trao den trvc tier), to chic hop hoac sir dcing hinh thirc van 
ban. Neu qua 10 ngay lam viec, Truing b6 phan dugc hen Sr hen khong tra lai thi 
coi nhu ding y va phai chiu trach nhiem ve cac not dung c6 lien quan. 

3. D6i vai nhfing van de vuo:t than quyen va kha nang giai quyet cua minh, 
Tnrang cac b6phantrvc thu6c Cang vi duang thily not dia phai chi ding lam viec 
yen cac ca quan c6 lien quan, trinh Giam doc Cang vi dueng thily not dia xem xet, 
guy& dinh. 

4. Truing cac bo phan CO trach nhiem to chirc thvc hien nghiem tile, day du 
cac quyet dinh, chi dao cua Giam d6c Cang vu duang thily not dia ve cac van de c6 
lien quan den b6 phan minh phi trach. Tnrang hop nhimg quy dinh cua Cang vi 
duang thily not dia CO nhang not dung Ichong con phi hgp hoac c6 van ban phap 
luat thay the thi Truing ca b6 phan bao cao ve Giam dac Cang vi duong thiiy nOi 
dia (thong qua cac phong trvc tiep phi trach linh vvc d6) de xem xet sira doi, 1)6 
sung, thay the hoac bai bo. 

Chuang IV 

CHE DO HOI HQP, DOI THOAI, TIEP KHACH, DI CONG TAC VA 
THONG TIN BAO CAO 

Dieu 13. To chirc cac cuOc h9p cua Cang vu dtromg thiiy n(ii dia 

1. Viec to chirc cac cu6c h9p cua Cang vi duang thily not dia thvc hien theo 
Quy the lam viec, do Giam d6c Cang vu duang thily not dia trieu tap de thvc hien 
chirc nang, nhiem vi dugc giao. 
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2. Giam doe Cang vv duang thity not dia mei Ding uy, Truing cac bt) phan, 
Chit tich COng down va Bi thu Doan Thanh nien tham du cucic hgp cua Cang vi 
duang thity not dia khi not dung cuOc hgp có cac van de lien quan. 

3. Ket Juan cuOc hop lien quan dugc dua tin tren he thong chinh quyen dien tir 
cita Cang vv cluing thily not dia (trir thong tin thuc bi mat Nha nu&c) a thong tin 
cong khai va kip thai den VC-NLD tai cac bO phan biat, thuc hien theo quy dinh 
cua phap luat va Quy the lam viec cua don vi. 

Dieu 14. Phien hop Cang vu dui:mg thily not dia 

1. Cang vi duang thity not dia, m8i tuan hgp it nhat mot lan. Thai gian trieu 
tap cuOc hop do Giam dOc Cang vv duang thily not dia quyet dinh. Giam dOc Cang 
vi duang thity not dia chit tri cuOc h9p, khi Giam dOc yang mat se phan cong mot 
Pho Giam dOc thay Giam d'Oc chit tri cuOc h9p. 

„2. BO phan dugc giao chit tri sop thao, chart bi nOi dvng phai giri truck h8 
so a Giam doc boat Pho Giam doc Cang vv clueing thily not dia phi trach linh vuc 
xem xet, guy& dinh viec trinh ra cuOc h9p; 

3. PhOng To chirc Flanh chinh có nhiem vv du kien chuong trinh va thanh 
phan cuOc.h9p, trinh Giam dOc Cang vu duang thit'y not dia quyet dinh; don dOc bO 
phan dugc giao chit tri sop thao, chuan bi not ding giri h6 so trinh va cac tai lieu 
lien quan, giri giay mai, tai lieu kSi hgp den thanh phan du h9p true:cc cuOc h9p tien 
hanh 01 ngay; ldem tra 118 so trinh; chuan bi cac di'eu kien phic vv cuOc h9p. 

4. BO phan dugc giao chit tri sop thao, chuan bi not ding to chirc thuc hien 
viec ghi bien ban va có trach nhim thong bao kip thai bang van ban ve y kien ket 
luan cila chit t9a cuOc h9p, giri Giam doc, Pho Giam dOc Cang vv duang thily not 
dia, cac bo phan trirc thuc va to chirc, ca nhan lien quan biet, thuc hien. 

Dieu 15. Hop xir 17 cong viec thu&ng xuyen ctia Giam doc, Ph6 Giam doc 
Cang vu duimg thiiy ni)i dia 

1. HOi y cong tic hang tuan: Giam dOc, cac Phi!) Giam doc Cang vv dueng 
thity not dia tien hanh hOi y dinh kS7 hang tan. 

a) Giam dOc Cang vv dueng thily not dia guy& dinh viec trieu tap, thanh 
phan, not dung, thai gian va chit tri cuOc hop hOi y ding tac tuan. Truang h9p 
Giam doc \ring mat, uy quyLi cho Ph6 Giam doc chit tri thay. 

b) Thanh phan du h9p hOi y ding tae tuan 	Giam dc, cac Ph6 Giam d6c, 
Truing cac phong, ban va Chit tich C8ng down voi Bi Thu Doan Thanh nien. 
Truang hop can thiet, có the g'om Truing cac dai dien trirc thuc a ban nhimg van 
de có lien quan. 
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c) Trinh to va not dung h9p h6i 57 cong tic tuan: Timing cac phong, ban bao 
cao nhimg cong viec chinh da xir 157 trong tuan; nhimg cong viec ton d9ng, mai 
phat sinh can xin 57 kian Giam Mc, Pho Gam doc Cang vu duemg thily not dia va 
dkr,kian Chuang trinh cong tic tuan sau. Thanh vien 	h9p phat biau 57 kian, de 
xuat bien phap xir 157 thu6c tham quyan. Giam doc hoac Pho Giam doc Cang vu 
duang thily not dia chu tri phat biau kat Juan cuOc h9p hOi y cong tic tuan. 

2. H9p giao ban hang thing: Giam Mc, cac Ph6 Giam Mc Cang vu duang 
thuy not dia tin hanh h9p giao ban dinh IcS7 hang thing. 

a) Giam Mc Cang vu &rang thiiy not dia guy& dinh viec trieu tap, thanh 
phan, not dung, than gian va chu tri h9p giao ban. Twang h9p Giam d'6c vang mat, 
ny quyan cho Pho Giam Mc chu tri thay. 

b) Thanh phan hop giao ban g6m: Giam dac, cac Pho Giam Mc, Taring cac 
b6 phan va Chu tich Cong down Bi thu Doan Thanh nien. Twang hop can thiat, 
c6 the mori Pho Throng cac 1)6 phan trvc thuOc Cang vu duang thUy not dia da ban 
nhimg van de co lien quan. 

c) Trinh to va not dung hop giao ban: Phang Phap the bao cao nhimg cong 
viec chinh da xir 157 trong thing; nhimg cong viec ton d9ng, mai phat sinh can xin 
kian Giam d6c, Pho Giam Mc Cang vu duang they not dia va du kian Chuang 
trinh cong tic thing sau. Tnrerng cac b 6 phan va thanh vien 	h9p phat biau 
kian, de xuat bien phap xir 157 thu6c tham quyan. Giam doc ho4c PH, Giam d6c 
Cang vu &rang they not dia chn tri phat biau kat Juan h9p giao ban. 

3. H9p so kat hang qu57: Giam Mc, cac Pho Giam Mc Cang vu dung thily 
not dia tin hanh h9p so kat hang qu57. 

a) Giam d6c Cang vu duemg they not dia quyat dinh viec trieu tap, thanh 
phan, not dung, theri gian va chn tri h9p giao ban. Tracing h9p Giam Mc yang mat, 
uy quyan cho Ph6 Giam Mc chu tri thay. 

b) Thanh phan h9p giao ban g6m: Giam Mc, cac Pho Giam Mc, Truing va 
Pho Truemg cac bo phan va Chu tich Cong down vori Bi thu Doan Thanh nien. 

c) Trinh to va not dung h9p giao ban: PhOng Phap the bao cao nhiing cong 
viec chinh da xir 15,  trong qu57; nhimg ding viec tan d9ng, mori phat sinh can xin 57 
kian Giam Mc, Ph6 Giam Mc Cang vu duemg thily not dia va du kien Chuang 
trinh cong tic cua qu57 sau. Tnrerng cac b6 phan va thanh vien du h9p phat biau 
kian, de xuat bien phap xir 1S7 thu6c tham quyan. Giam Mc hoac PhO Giam Mc 
Cang vu duimg thily not dia chu tri phat biau kat Juan cuOc h9p so kat qu57. 

4. H9p xir 157 cac cong viec phuc tap, crOt xuat, cap bach 
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a) Theo y hen chi dao cua Giam doc, Pho Giam dOc Cang NT duang thily not 
dia, BO phan dugc giao chti to sop thao, chuin bi not dung chu tri phi hgp Phong 
TO chirc Hanh chinh co trach nhiem giri giiy mori, tai lieu lien quan den thanh phan 
du h9p, chuin bi cac dieu kien phvc vv cuOc h9p; ra thOng bao y kien ket luan cua 
Giam dac, Pho Giam deic Cang NT cluing thily not dia chu tri cuOc. 

b) Dai bieu dugc non du hgp co trach nhiem tham gia dimg thanh phan, &Mg 
thin gian va chuin bi y kien ve cong viec dugc dua ra thao luan tai cuOc h9p. 

c) BO phan dugc giao chu to sown thao, chuin bi not dtmg cuOc hgp co trach 
nhiem chuin bi &Ay &u tai lieu, )", kien giai trinh; phi hgp voi Phong TO chirc Hanh 
chinh du thao thong bao y kien ket luan cua Giam d6c, Ph6 Giam dOc Cang NT 
duemg thily not dia tai cuOc hgp hoac 'loan chinh van ban, trinh Giam d6c, Pho 
Giam d6c Cang NT duemg thUy not dia guy& dinh. 

Dieu 16. TO chfrc hop, h(ii nghi ciia cac hi) ph4n trip thuoc Cang vu 
duirng thiiy not dia 

1. Truing cac b0 phan trvc thuOc Cang vu &rang thily not dia CO quyen quyet 
dinh va chiu trach nhiem ve viec to chirc h9p, hOi nghi a trien khai hoac tong ket 
cong tac, thao luan chuyen mon, tap hail nghiep vu trong 	vtrc quan 1)",  dia bO 
phan minh. Tat ca cac cuOc h9p, hOi nghi phai dugc to chirc ngin gin, dung thanh 
ph&n; bao dam thiet thvc, tiet kiem va hieu qua. 

2. CuOc h9p, hOi nghi do NI phan trvc thuOc Cang NT duemg thfiy not dia t6 
chuc co mai linh dao cua bO phan khac phai bao cao xin 3'7 kien va dugc sv ding 3"/ 
cua Giam dOc Cang NT &rang thily not dia ve not dung, thanh phn, theri gian va 
dia diem to chirc cuOc h9p. 

Dieu 17. TO chirc hoi nghi cong chfrc, vien chfrc va hoi nghi dOi thooi giiira 
Clam dOc Cang vu duirng thiiy not dia voi VC-NLD 

1. Dinh kY tnrac ngay 31 thong 12 hang nam, Giam do'c va CHI tich Cong 
down ca sir Cang vu duang thily not dia co trach nhiem to chuc hOi nghi cong chirc, 
vien chirc trgc thuOc theo quy dinh. 

a) Thanh phin du HOi nghi g'om: Dai dien Hang tiy, Dai dien Ban Giam d6c, 
Dai dien Ban Chip hanh Cong down ca s&, Dai dien Ban Chip hanh Doan Thanh 
nien, Truing cac bO phan va VC-NLD tai cac bO phan. 

b) Trinh to va not dung HOi nghi: Dai dien Hang uy, Ban Gam dOc va Ban 
Chip hanh Cong down ca sa bao cao tinh hinh va lciem diem ket qua trien khai thvc 
hien Nghi Quyet HOi nghi Cong chirc, vien chile narn tnroc; giai dap cac thac mac, 
ding nhu cac kien nghi cua HOi nghi cap bO phan; khen thuong cac vien chirc, 
ngueri lao ding, clown vien &a c6 thanh tich xuat sac trong 
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c) Ket qua hOi nghi dugc ding khai tren He th6ng chinh quyen dien tir cua 
don vi, tai cac 130 ph'an trtrc thuOc va phai dugc bao cao ye Sir va Cong down So 
Giao thong van tai theo quy dinh. 

2. Dinh kST truOc ngay 15 thing 11 hang ram, Giam d6c Cang vu duemg thily 
not dia c6 trach nhi'em to chirc hOi nghi doi thoai v6i VC-NLD true thuOc ve tinh 
hinh boat Ong va giai dap nhang van de lien quan den quyn lgi va nguyen v9ng 
cua VC-NLE) trtrc thu0c theo quy dinh. 

a) Thanh phan du HOi nghi 	Dai dien Ding Ay, 	dien Ban Giam d6c, 
Dai dien Ban Chip hanh Cong doan ca sir, Dai dien Ban Chip hanh Doan Thanh 
nien, Truing cac be phn va VC-NLD tai cac b0 ph'an. 

b) Trinh to va not dung H0i nghi: Dai dien bang fly, Ban Giam d6c va Ban 
Chip hanh Cong doan ca soy bao cao tinh hinh hog &Ong cua don vi va giai dap 
nhang van de lien quan deny hen gip 3'7 quyen lgi va nguyen vgng cua VC-NLD. 

c) Ket qua h0i nghi d6i thoai gifra Dai dien Ding Ay, Dai dien Ban Giam d6c, 
Dai dien Ban Chip hanh Cong doan ca sir, Dai dien Ban Chdp hanh Doan Thanh 
nien, Truing cac b0 phan von VC-NLE) dugc ding khai tren He th6ng chinh quyen 
dien to cua don vi va phai dugc bao cao ve Soy va Cling doan Sa Giao thong van tai 
theo quy dinh. 

Dieu 18. Di cong tic 

1. Khi Giam d6c di cong tic ngoai pham vi Thanh ph6 hoc yang mat to 01 
ngay trey len se Uy quyen cho mot Ph6 Giam d6c giai quy& cong viec thay trong 
thOi gian di cong tic. 

1. Truth-1g cac b0 phan trvc thuOc Cang vu duOng thily n0i dia di cong tic 
ngoai pham vi Thanh ph6 hoac \Ting mg dr 01 ngay troy len phai bao cao va dugc 
str dingy cua Giam d6c hoc Pho Giam d6c phu trach; dong theri, trong then gian 
di \Ting phai Ay quyen cho cap ph6 cua minh giai quy& cong viec thay. 

2. Giam d6c, Ph6 Giam d6c phai 1)6 tri theri gian thich hgp a di ca sa, tiep 
mac 	nguen din, hem tra, Warn tinh hinh thvc to tai cac b0 phan; kip thei 
ca sa giai quy& kh6 khan, vuong mac maxi phat sinh va chin chinh kip then nhimg 
sai pham. 

Dieu 19. Tiep khich vi tiep ding din 4i Cing vu duieng thug not dia 

1. Tiep khach cua Cang vu dung thily n0i dia. 

a) BO phan dugc giao chu tri chu'dn bi not dung phi hgp von Phong T6 chirc 
Hanh chinh tham muu Giam d6c hoc Ph6 Giam dac Cang vu duemg thily not dia 
ye then gian va not dung tier) khach theo de nghi cua b0 phan hoc cua khach; phroi 
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hop vori b0 phan lien quan chu'an bi chucmg trinh, nOi dung va to chat phijc vu tiep, 
lam viec caa Giam dic, Pho Giam dic Cang vu duOng they nOi dia. 

b) Tracing h9p Ichach nuac ngoai den lien he cong tic, lam viec voi Gam dic 
hoac Pho Giam dic Cang vu clueing they nOi dia, BO phan duot giao chu tri chua'n 
bi nOi dung phi h9p vori PhOng T6 chat Hanh chinh phai phi h9p vo7 co quan, 
don vi va bo phan c6 lien quan de bao dam an ninh, an town cho khach va co quan 
theo quy dinh caa phap luat. 

2. Dinh kST tiep cong dan dm Cang vu duang they nOi dia. 

a) Dinh kS/ truck ngay 01 hang thing, Phong T6 chac Hanh chinh tham muu, 
trinh Giam dic xay dung va ban hanh lich tiep cong dan tai trg ser Cang vu dueng 
they nOi dia ca'a Thanh vien Ban Giam dic va thanh vien T6 Tiep cong dan cua 
don vi trong thing. Ding tiled Tn.rong cac Dai dien phai xay clyng lich tiep cong 
dan tai bo phan minh giri ve Giam dac thong qua Phong T6 chac Hanh chinh tong 
hop. 

b) Can cu lich tier) cong dan: Ph6ng T6 chac Hanh chinh va cac 1Jai dien phai 
sap x'ep, b6 tri, chuan bi phong, noi tiep cong dan va cac dieu kien, trang thiet,bi 
can thiet phgc vv cong tic tiep cong dan theo quy dinh; thanh vien Ban Giam dOc, 
thanh vien T6 Tiep cong clit' lanh dao cac Dai dien va vien chirc &roc phan cong 
phai thtrc hien nghiem viec tiep cong dan va cac quy dinh caa phap luat, So Giao 
thong van tai va don vi ve flop cong dan. 

c) Viec tiep ding dan phai dugc ghi nhan vao S6 Tiep cong dan va dinh kS,  
phai tong h9p bao cao ve Sa'r Giao thong van tai theo quy dinh. 

d) Truing cac b0 phan c6 trach nhiem phi h9p 	Phong T6 chirc Hanh 
chinh trong viec tiep ding dan, xir ly cac Ichieu nai, to cao, phan anh, kien nghi cua 
cong dan ve nhimg van de lien quan den lTnh vac phong quan 

Cu vien chirc c6 chuyen min theo dung yeu cau cua Phong T6 chirc Hanh 
chinh de cong phoi hop tiep cong dan tai phong tiep cong dan; cur can b0 tham gia 
down thanh tra, kiem tra xa Vi• cac vu viec cu the theo chi dao dm Ban Giam d6c 
don vi. 

Dieu 20. Cht coq thong tin, bao cao 

1. Can dr chirc nang nhiem vu chrov giao, Tracing cac b0 phan tnrc thuOc 
phai tham muu Ban Giam die thtrc hien day du the dO bao cao dinh kSr, bao cao 
dOt xu'at theo danh mac bao cal) cua Cang vu dung they nOi dia. 

2. Tracing phong Quail ly cang, ben chu tri phi h9p cac b0 phan lien quan c6 
trach nhiem tong hop bao cao ve nganh, 	vac theo yeu cAu dm Sa Giao thong 
van tai, Cvc duOng they nOi dia va BO Giao thong van tai. 

• a VI' 
THU 
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3. Throng phong Phap the có trach nhiem tong h9p bao cao ham diem eking 
tic chi dao, diau hanh hog dOng cua Cang vi dtrang thUy not dia dinh k-ST (thing, 
quy, 6 thing va nam) va cac bao cao d'Ot xuAt gizi Ser Giao thong van tai theo quy 
dinh. 

4. Phong T6 chirc Hanh chinh có trach nhiem cung cap thong tin va tinh hinh 
hog dcing cua Cang vi du?mg thUy not dia den cac bo phan trvc thuOc qua He 
th6ng chinh quyen din tir cua don vi. 

Chuang V 

KIEM TRA VIEC THU'C HIEN VAN BAN VA NHIEM VU DIIQC GIAO 

Dieu  Dieu 21. Tham quyen kiem tra 

1. Giam doc kiem tra m9i hoat dOng cua cac bo phan tivc thu0c, Binh wc 
trong pham vi chuc nang, nhiem vv, quyen han cua Cang vi &rang they not dia 
theo quy dinh cua phap luat. 

2. Pho Giam d6c kiem tra hog dOng cUa cac b0. phan, link vcrc chuyen mon 
dugc phan ding phi trach va thtrc hien cac nhiem vi kiem tra khac do Giam die 
Cang vi throng thily not dia giao. 

3. Lanh dao cac bC:, phan trirc thu(ic Cang vi clueing thily not dia c6 trach 
nhiem kiem tra trong pham vi chirc nang, nhiem vi, quyen han dugc giao va kiem 
tra viec thvc hien cac ding viec do Ban Giam deic don vi uy quyen hoac giao chit 
tri. 

Dieu 22. Hinh thtiv kiem tra 

1. BO phan to kiem tra: Lanh dao cac blo phan trirc thuOc phai thueng xuyen 
to chirc to kiem tra viec thi hanh cac van ban, ding viec dugc giao, phat hien cac 
vtrong mac va tham mtru de xuat bien phap xir 1)",  kip then. 

2. Dan vi tin hanh kiem tra. 

a) Cang vi duOng thily not dia se thanh lap cac Doan kitm tra g6m dai dien 
Ban Giam d6c, lanh dao cac phong chuyen mon, nghiep vi trirc thuOc va vier' chIrc 
dugc giao nhiem vi tin hanh kiem tra lam viec trirc tip tai cac b0 phan thuOc d6i 
tucng kiem tra. 

b) Cac b0 phan c6 lien quan phai bao cao bang van ban va tinh hinh va k6t 
qua thtrc hien cac van ban, cong viec dugc giao. 

Ditu 23. Bin cao ket qui kiem tra 
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1. Khi k6t thitc Ide'm tra, cac thanh vien down kie'm tra bao cao ke't qua kie‘rn 
tra von b6 phan dugc 	tra bao cao von Tracing down kie'm tra. Bao cao phai 
neu 1'6 n6i dung Icie'm tra, danh gia nhimg mat dugc va chtra dugc, nhimg sai pham 
ding bin phap khac phvc va Id& nghi hinh thirc xir ly (n6u co). 

2. Doan lam tra c6 van ban bao cao Giam d6c don vi k6't qua kie‘m tra; Giam 
d6c don vi co ke't luan, d6ng thoi thong bao den b6 phan dugc kiesm tra va cac b6 
phan di lien quan. Neu phat bien c6 sai pham thi xir ly theo tham quye‘n hoac kin 
nghi cap c6 tham quye‘n xir VT. Doan lam tra c6 trach nhie'm theo doi vie‘c xir 15T 
sau khi kie‘m tra (n6i dung lien quan), yeu cau b6 phan &roc kie'm tra khac phpc 
nhimg sai pham theo quyet dinh cua cap c6 tham quyen, bao cao ke't qua khac phvc 
sau lam tra von Giam doc don vi. 

3. Dinh kST cu6i mai quy, Tracing cac b6 phan phai bao cao ke't qua ding tac 
to ki&n tra va tinh hinh thvc bien cac van ban, cac ding vie'c dugc Ban Giam d6c 
giao. 

4. Phong T6 chirc - Hanh chinh tong h9p, bao cao tinh hinh kie'm tra vie'c thi 
hanh cac van ban, cac dog vie'c dirge Ban Giam d6c giao tai H6i nghi so k6't hang 
quy. 

Chuang VI 

TO CIitt THU'C HIEN 

Dieu 24. Dieu khan thi hanh 

1. TnrO'ng cac Phong, Ban va Dai din ttvc thu6c Cang vg duang thily n6i 	• 1, 

dia 	 ')
. 

c6 trach nhie'm pha bien, quan trie't quy dinh nay den vien chirc, ngue'i lao d6ng 
trvc thu6c b6 phan minh; d6ng thai triL khai thvc bie'n nghiem cac n6i dung dm 	' 
Quy ch6' nay. 

2. Phong T6 chirc Hanh chinh c6 trach nhie'm tham muu Giam d6c to chic 
thvc hie'n va thuang xuyen don d6c, lam tra viesc thi hanh Quy ch6 nay. 

3. Trong qua trinh thgc lien n6u gap kho khan vuOng mac, cac Phong, Ban 
va Dai 	phan anh kip thoi phong T6 chirc Hanh chinh a tang h9p, tham 
muu Giam d6c xem xet sira di, b6 sung cho phit hop von tinh hinh thvc to cila don 
vi va cac quy dinh cua Nha nuerc./. 

CANG VV 	TiliTY NQI DIA 
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